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Recording student achievement data on the 

Client Qualifications Register 
 
 
RReeccoorrddiinngg  UUnniittss  ooff  CCoommppeetteennccyy  ((UUooCCss))  oonnllyy    

This applies to students who have only completed Units of Competency (UoCs) but who have not 
been issued with a Statement of Attainment or Qualification.  
 
The Client Qualifications Register (CQR) will accept records that contain only UoCs as shown in 
Example 1. The CQR system will accept records with the Qualification field left blank but there 
must be at least one UoC entered (with the exception of Accredited Courses. See page 5). 
 

Example 1 – only completed UoCs are recorded 
 

1

Example 2 – the Qualification code and the UoCs are recorded 
 

The CQR will also accept records that contain the UoCs and the Qualification that they are linked 
to as shown in Example 2. In this instance, the student has completed several UoCs related to 
the Qualification but has not been issued with a Statement of Attainment or a Qualification.  
 

The qualification code and the UoCs 
related to the Qualification have 
been entered. 
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New UoC added to record 

If the student in Example 2 completes more UoCs at a later stage (but has not been issued with 
a Statement of Attainment or Qualification), the new UoCs completed can be added on to the 
existing record and it can be updated to reflect the new UoCs completed (see Example 3).   
 
In this instance, it is not necessary to enter UoCs previously completed. Simply enter/upload 
the new UoCs to update the record. However, ensure that the student’s personal details and 
the qualification code are the same or a duplicate record will be created.  
 

 
Note: When a Statement of Attainment or a Qualification is issued, ALL the UoCs together 
with the issued details like Issued Type, Issued Date and Parchment Number, need to be 
entered or uploaded.  It is also important to note the student’s personal details (Provider 
Student Id, Given Names, Surname, DOB and Gender) must remain the same to avoid 
duplicate records from being created. 

Example 3 – a new UoC has been added to this student’s record 
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SSttaatteemmeenntt  ooff  AAttttaaiinnmmeenntt  rreeccoorrddss  

This applies to students who have completed several Units of Competency (UoCs) and have been 
issued with a Statement of Attainment. 
 
Example 4 shows a record of a student who has completed several UoCs and has been issued with 
a Statement of Attainment. When ‘SO Attainment’ under Issued Type has been selected, the Issued 
Date and Parchment Number fields are required. The Qualification field can either contain the 
qualification code that the UoCs are linked to or it can be left blank (as shown in Example 5). 
 

Example 4 – Statement of Attainment issued for several UoCs completed (with the 
Qualification code entered) 
 

Example 5 – Statement of Attainment issued for several UoCs completed (without the 
Qualification code entered) 
 

 
Note: Remember to enter or upload ALL the UoCs that make up the Statement of Attainment, 
together with the issued details like Issued Type, Issued Date and Parchment Number.   
Check that the student’s personal details (Provider Student Id, Given Names, Surname, DOB 
and Gender) are the same to avoid duplication of records.  
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QQuuaalliiffiiccaattiioonn  rreeccoorrddss  

Qualification records will reflect all the Units of Competency (UoCs) related to a Qualification that the 
student has completed and contain the details of the parchment or certificate that has been issued. 
 
Example 6 shows an example of a student who completed several UoCs and was issued with a 
Statement of Attainment for the completed UoCs, and was later issued with a certificate after 
completing the remaining UoCs related to the Qualification. Two rows of records will be created for 
the student as the Statement of Attainment will have a different Issued Date and Parchment Number 
to the Qualification issued. 
 
Note: When a Qualification is achieved and a certificate is issued to a student, ALL the UoCs that the 
student has achieved must be submitted (either by manual data entry or via file upload) to the CQR. 
 

Example 6 – Two records have been created for this student as a Statement of Attainment and 
a certificate for the Qualification have been issued to the student. 
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Example 7A shows a record of a student who completed several UoCs, but who has neither been 
issued with a Statement of Attainment for the completed UoCs nor achieved a Qualification.  
 

Example 7B shows an updated record of the student after the remaining UoCs for the 
Qualification have been completed and a certificate for the Qualification has been issued. 
 
Note: ALL completed UoCs that make up the Qualification, together with the issued details 
like the Issued Type, Issued Date and Parchment Number need to be entered or 
uploaded. Check that the student’s personal details (Provider Student Id, Given Names, 
Surname, DOB and Gender) are the same to avoid duplication of records.  
 

All completed UoCs need 
to be entered/uploaded. 
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With the exception of Accredited Courses, all other records need to contain at least one UoC in 
order for the record to be successfully submitted to the CQR system. 
 
Entries for Accredited Courses are not allowed to contain UoC codes. 
 
 
 
 
Example 7 shows an example of a student who has completed an Accredited Course.  
 

Enter only the Qualification 
code for Accredited Courses. 
Do not enter the UoCS. 

RReeccoorrddss  ffoorr  AAccccrreeddiitteedd  CCoouurrsseess  


