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	SECTION 1: Applicant Details

			

	1.1. Copyright Owner 

	Legal Entity/Individual who owns copyright:
	

	Trading name:
	

	Provider number (if RTO):
	

	1.2. Contact Details

	Name:
	

	Street address:
	

	Postal address:
(if different from street)
	

	Telephone:
	

	Fax:
	

	Email address:
	

		

	
					
			

			

	SECTION 2: Proposed Amendments to the Course	

			
			
			
			

	A. Course details
	Code:
	
	Accreditation:
	From _________/_______/_______ 
to      _________/_______/_______

	
	Title:
	

	B. Proposed Amendments
	Please tick the boxes to indicate the nature of the amendments proposed and provide a brief description of the changes in the adjacent box.

	MINOR Amendments (no impact on intended course outcomes)

	Tick
	Nature of Amendment
	Brief Description (including page references)

	[bookmark: Check3]|_|
	Edits, deletions, enhancements to existing units of competency
	


	[bookmark: Check4]|_|
	Addition/deletion of existing/new units from/to suite of electives
	

	[bookmark: Check5]|_|
	Update of imported units to current versions
	

	[bookmark: Check8]|_|
	Changes to Range Statement/ Evidence Guide 
	

	[bookmark: Check9]|_|
	Correction of typographical errors 
	


	[bookmark: Check6]|_|
	Changes to copyright ownership
	


	[bookmark: Check7]|_|
	Changes to licensing/franchising arrangements for use of the course
	

	SIGNIFICANT Changes (intended outcomes of course are changed)

	Tick
	Nature of Amendment
	Brief Description (including page references)

	|_|
	Addition/deletion of core units 
	


	|_|
	Addition/deletion of pre-requisite units
	

	|_|
	Changes that impact on resources for delivery/assessment
	

	|_|
	Changes to number of units required for the award of the qualification
	

	|_|
	Addition/deletion of elements or performance criteria in existing units 
	

	|_|
	Modifications to course structure through addition of new streams
	

	|_|
	Modifications to assessment guidelines, including assessor requirements
	

	[bookmark: Check10]|_|
	Changes to course title, AQF level or nominal duration
	

	[bookmark: Check11]|_|
	Changes to industry licencing/regulatory requirements
	

	

	

	SECTION 3: Stakeholder Involvement in Proposed Changes to Course	

	

	Were stakeholders consulted in determining the proposed changes to the course?

	[bookmark: Check12]|_|  Yes – please list stakeholders consulted 

	Name
	Organisation
	Phone number
	Email address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	[bookmark: Check13]|_|  No – please provide reasons below

	

	

	

	

	

	

	SECTION 4: Applicant Declaration	

	

	I,             (insert applicant name)             declare that:


	|_|
	All the information provided in this application is true, correct and complete

	
	

	|_|
	I have the authority to make this application because: 

	
	|_|  I am the sole copyright owner of the course

	
	|_|  I have been authorised by all other parties who own copyright to this course 
        (if copyright is held by more than one person/organisation)

      * Please attach letters from other copyright owners confirming permission for this application

	
	

	|_|
	An electronic copy of the following documents with the proposed changes are attached:

	
	|_|  ACC1 Application for Course Accreditation or Reaccreditation
|_|  Course documentation
|_|  Other related attachments (if applicable)
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